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Protecting important digital information
with easy backup methods
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KEY TOPICS
FOR DATA
SECURITY

« Understanding the Importance of Data
Backup

« Types of Backup Solutions Available
« Choosing the Right Backup Solution

* Practical Tips for Setting Up and
Maintaining Backups

« Addressing Common Concerns and
Challenges
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UNDERSTANDING
THE IMPORTANCE
OF DATA BACKUP

*The importance of computer
backups.

*Highlight potential risks:
hardware failure, data
corruption, malware, accidental
deletion.

*Objective: To provide a
comprehensive guide to backing
up your computer effectively.
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Causes of Data Loss

Data loss often results from accidental deletion,
hardware failure, malware attacks, or natural
disasters impacting storage devices.

Challenges for Older Adults

Older adults may face higher risks due to
unfamiliarity with technology leading to accidental
data loss or security vulnerabilities.
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WHY YOU SHOULD BACKUP
YOUR FILES

9/8/2025

In today’s fast-paced world,
backing up your files is of the
utmost importance.

Laptops and desktops have
decreased in cost, and the
amount of storage inside them
has increased greatly over the
last few years.

Typically music, movies, films,
data files, projects, and photos
are all stored in one place - your
computer.

Unfortunately having all of your
data in only one place is
dangerous.

Sample Footer Text



WHY YOU SHOULD BACKUP YOUR FILES

Computer loss, theft, natural disaster, and accidental deletion, are just
some of the ways that you can lose the data you’ve spent so long creating
and accumulating.

The only way to prepare for the unexpected is to have a good backup

strategy in place.

There are many different ways to backup your computers, and using
multiple forms of backup will minimize the risk of ever losing your valuable
files.
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EMOTIONAL AND
PRACTICAL
MPACT OF DATA
_LOSS

Emotional Distress from Data Loss

Losing cherished memories such as
photos and videos can cause deep
emotional pain and stress.

Practical Consequences
Loss of financial and medical data

can lead to costly recovery and
disruptive practical challenges.
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TYPES OF BACKUP
SOLUTIONS
AVAILABLE

Full Backup: Copy of all data, time-
consuming, comprehensive.

Incremental Backup: Copies only changes
since last backup, quicker, less storage.

‘ Differential Backup: Copies changes since
last full backup, balance between full and
incremental.

. Cloud Backup: Offsite storage using
r . services like Dropbox, Google Drive, etc.

Local Backup: External hard drives,
network-attached storage (NAS), etc.
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WHAT IS A COMPUTER BACKUP?

* The simplest definition of a computer backup is an exact copy.

* |In the case of computer files, we are referring to copies of the

original files that you have on your laptop, desktop, or external drive.

« Creating a backup of original content means having that data saved
in two places, but it’s also important to make sure that those two
places aren’t on the same type of device.

« For example, if you have 3 copies of a working document on your
computer, if your computer crashes, you will still lose all three.

* This makes the backup method and medium, an important thing to
consider for your backup strategy!

9/8/2025
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EXTERNAL
HARD DRIVES
AND USB
FLASH DRIVES

Physical Backup Solution

External hard drives and USB flash drives offer a

straightforward offline backup for important data.
Quick Access to Files

They provide quick access to stored files without
needing internet connectivity.

Manual Data Handling

Users must manually copy files and safely store
devices to prevent data loss or damage.
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CLOUD-BASED
BACKUP
SERVICES

Data Accessibility

Cloud backup allows users to access their data from any
device, providing great convenience and flexibility.

Security and Encryption

Cloud backup services typically use encryption to protect
data during storage and transmission.

Simplified Backup Process

Cloud solutions automate backups, making it easier for
users who are less tech-savvy to protect their data.
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BACKUP METHODS

* Manual Backup: User-initiated, requires discipline, prone to

forgetting.

e Scheduled Backup: Automated at specific intervals, consistent

protection.
e Continuous Backup: Real-time syncing, minimal data loss risk.

* Versioning: Keeping multiple versions of files, helpful for recovery.




AUTOMATED BACKUP SOFTWARE

! NP S Background Operation

Automated backup software operates silently in the background without requiring user interaction.

Regular Backup Scheduling

The software can be configured to run backups at regular intervals to ensure data safety.

Multiple Backup Destinations

Backups can be saved to various locations including local drives and cloud storage for redundancy.
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CHOOSING THE
RIGHT BACKUP
SOLUTION



CHOOSING
BACKUP
STORAGE
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External Hard Drives:
Portable, reliable, vulnerable
to physical damage.

Network-Attached Storage
(NAS): Centralized,
accessible by multiple
devices, network-dependent.

Cloud Storage: Convenient,
offsite, potential data privacy
concerns.
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EASE OF USE
AND
ACCESSIBILITY

Simple Interface Design

Backup solutions must feature intuitive and simple
interfaces for easy navigation and setup.

Clear Instructions

Providing clear instructions helps users understand
backup processes without confusion.

Accessibility Features

Features like large text and voice commands make
backup solutions accessible to older users.
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AFFORDABILITY
AND RELIABILITY

Cost Considerations

Affordability is critical; many budget-friendly
options exist for effective data protection.

Reliable Data Protection

Reliability ensures backups work consistently
without failures or complicated troubleshooting.
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CAN I USE THUMB DRIVES FOR BACKUP?
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Technically, yes.
In most cases, a
simple thumb
drive (or flash
drive) is the first
way most people
save their data.

That makes them
a great way to
save small
amounts of data
like presentations
or working
documents.

Thumb drives are
easy to transport,
work with most
computers, and
are relatively
small.

It's also easy to
give them to
others, making
them great for
collaborative
projects.
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YOU CAN USE A THUMB DRIVE BUT...
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The downside to thumb drives is that they are
usually very small and often are not very dense
(meaning, they cannot store a lot of data).

This makes them problematic for a few reasons.
If your thumb drive is small it’s easy to lose.

If you lose your thumb drive then you’re no longer
backed up!

Not having a lot of storage density is also
problematic, as typically a thumb drive will not be
able to hold all of the data that is on your
computer.

For all of those reasons thumb drives are not an
ideal solution for backing up your computer.
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PRACTICAL TIPS
FOR SETTING UP
AND MAINTAINING
BACKUPS



BACKUP SOFTWARE

Built-in Tools: Windows Backup, Time Machine (Mac), basic

functionality.

Third-Party Tools: Acronis True Image, Carbonite, Backblaze, feature-

rich options.




REGULAR BACKUP SCHEDULES

Importance of Regular Backups

Regular backups ensure data remains current and protected from loss or corruption.

N “» Automatic vs Manual Backups

- Backups can be scheduled automatically or performed manually based on user needs and convenience.

Reducing Data Loss Risk

Regular backup schedules minimize the risk of losing recent and critical information.
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SETTING UP A BACKUP

Step 1: Decide on backup type (full, incremental, etc.).

Step 2: Choose storage medium (external drive, cloud, etc.).

Step 3: Select backup software and install if needed.

Step 4: Configure backup settings (schedule, files/folders to include).

Step 5: Initiate the initial backup.



TESTING AND
RESTORING
BACKED-UP DATA

Importance of Testing Backups
Regular testing of backup files ensures

data is reliably saved and recoverable
when needed.

Practicing Data Restoration
Practicing restoration builds

confidence and verifies the
effectiveness of backup procedures.

9/8/2025
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ADDRESSING
COMMON
CONCERNS AND
CHALLENGES



OVERCOMING
FEARS OF
TECHNOLOGY

Gradual Learning Approach

A step-by-step learning process helps older adults
build confidence without feeling overwhelmed.

Patience and Support

Providing patience and support encourages older
adults to overcome their fears of technology.

Trusted Sources and Practice

Learning from reliable resources and regular
practice reduces anxiety about backup solutions.
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SO HOW
SHOULD |
BACKUP MY
COMPUTER?

=4

IF IT SOUNDS
OVERWHELMING
AND COMPLICATED,
THEN YOU'RE
STARTING TO
UNDERSTAND THE
COMPLEXITY OF THE

THAT’S THE BAD
NEWS.

THE GOOD NEWS IS
THAT THERE ARE A
LOT OF OPTIONS

OUT THERE TO HELP,

AND THEY AREN'T
VERY COMPLICATED
AT ALL, ONCE YOU
ARE ALITTLE
FAMILIAR WITH
THEM.

»-

MAKING BACKUPS IS
MUCH EASIER AND
LESS EXPENSIVE
THAN TRYING TO
RECOVER FILES
FROM A BROKEN
HARD DRIVE.

PROBLEM.

NOT TO MENTION IF
YOUR HARD DRIVE
HAS BEEN LOST,
DAMAGED, OR
STOLEN, BACKUPS
ARE THE ONLY WAY
THAT YOU CAN
RECOVER THE DATA

THAT WAS ON THEM.

SO START BACKING
UP YOUR COMPUTER
TODAY AND SAVE
YOURSELF A LOT OF
HASSLE DOWN THE
ROAD.

A

ALL HARD DRIVES
WILL EVENTUALLY
FAIL; ITS JUST A
QUESTION OF WHEN
AND WHETHER OR
NOT YOU'LL BE
PREPARED.



http://en.wikipedia.org/wiki/Backup
http://en.wikipedia.org/wiki/Backup
https://www.backblaze.com/blog/hard-drive-reliability-update-september-2014/
https://www.backblaze.com/blog/hard-drive-reliability-update-september-2014/
https://www.backblaze.com/blog/hard-drive-reliability-update-september-2014/

PROTECTING
PRIVACY AND
SECURITY

Strong Encryption Importance

Using backup solutions with robust
encryption ensures sensitive data is
securely protected from unauthorized
access.

Clear Privacy Policies

Choosing providers with transparent
privacy policies helps users understand
how their data is handled and protected.

User Education on Security

Educating users on password safety and
safe internet habits reduces security risks
and enhances overall privacy.

9/8/2025
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RESOURCES
FOR
CONTINUED
LEARNING

Tutorials and Help Lines

Tutorials and help lines provide step-by-step
guidance, making data backup easy for older adults.
Community Classes

Community classes offer interactive learning
environments that boost confidence in technology
use.

Online Resources

Online resources give flexible access to information
for managing data backups anytime, anywhere.
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CONCLUSION: SECURE YOUR
DIGITAL LIFE WITH CONFIDENCE

Understanding Digital Risks Backup Options Exploration Setup and Maintenance Tips
Recognizing common digital threats Exploring suitable backup solutions Following simple setup and
helps older adults stay vigilant and ensures data is securely saved and maintenance steps keeps digital

safeguard their data effectively. recoverable when needed. security up-to-date and reliable.
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PROS/CONS AND STEP BY STEP

« Backup Options Guide

« Mac Backup Guide
« PC Backup Guide

e Online Storage/Online Backup



https://www.backblaze.com/backup-options.html
https://www.backblaze.com/backup-options.html
https://www.backblaze.com/mac-backup.html
https://www.backblaze.com/mac-backup.html
https://www.backblaze.com/pc-backup.html
https://www.backblaze.com/pc-backup.html
https://www.backblaze.com/online-storage-vs-online-backup.html
https://www.backblaze.com/online-storage-vs-online-backup.html
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YOUR WINDOWS PC HAS A
SECRETLY USEFUL BACKUP
TOOL - HERE'S HOW TO ACCESS
IT

« Named simply Windows Backup, this feature lets you choose which folders and files to back up. You can
back up only select files or all your Windows folders. You're supposed to be able to include an entire
system image in the backup in case you ever need to restore Windows in full.

 https://na01.safelinks.protection.outlook.com/?url=https%3A%2F %2Fwww.zdnet.com%2F article%2Fyo
ur-windows-pc-has-a-secretly-useful-backup-tool-heres-how-to-access-
it%2F&data=05%7C02%7C%7C0a81fb0be66042894e6c08dddb9c3338%7C84df9e7fe9f640afb435a
aaaaaaaaaaa%7C1%7C0%7C638908186112659712%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0OeU1hc
GkiOnRydWUslIYiOilwLjAuMDAwMCIsIIAiOiJXaW4zMilslkFOljoiTWF pbClsllidUljoyfQ%3D%3D%7C0%7
C%7C%7C&sdata=E5Gusal5i6kYFEADN6GI513glyNV9zQOVVKDXMwyYhOY%3D&reserved=0
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HERE ARE THE STEPS

» 1. Prepare your destination media

2. Launch Windows Backup

3. Choose an external drive

4. Choose a network location

5. Decide what to back up

6. Select the folders to include in the backup
7. Schedule the backup

8. Review the settings

9. Restore afile or files

10. Look for the files

11. Choose where to restore the files
12. Check the restored files
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FINAL THOUGHTS

« Whatever you do, do something. Even an
outdated clone of your computer is better
than no backup at all.

 Remember: All hard drives will eventually
fail - it’s just a question of when and
whether or not you'll be prepared.




ADDITIONAL RESOURCE

« How to use Google Drive as a backup for everything | Popular Science
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